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ASSOCIATED STUDENTS OF THE UNIVERSITY OF NEVADA  
DEPARTMENT OF CLUBS AND ORGANIZATIONS  

PROCEDURES MANUAL  
 

TITLE I. PROCEDURES MANUAL  
Chapter A. Purpose 

Section 1 The purpose of thi s m anual shall be to estab li sh a definite 

course of acti on for the operati on of the Depart ment of Clubs 

and Organiz ati ons (the Department) and set fort h its principl es 

and functi ons.  

Chapter B. Application and Authority  
Section 1 This manual shall apply to all matters of the Department, 

including its operati ons and the acti ons of its offic ers.  

Section 2 This manual is int ended as a guide for conducti ng Department 

busi ness.  

 

TITLE II. THE DEPARTMENT  
Chapter A. Functions 

Section 1 The Department sh al l overse e all ASUN cl ubs and 

organiz ati ons and  provide for the reco gnit ion of new clubs and 

organiz ati ons  

Section 2 The Department shall mana ge Club Support Funding that 

partiall y assi sts ASUN reco gniz ed student group s in developi n g 

events and acti vit ies for students on camp us, enrich in g 

leadership and le arnin g opportunit ies, and providing support for 

organiz ati on infrastructur e.  

Section 3 The Department shall work to manage and dist ri bute resourc es 

int ended for the support of ASUN clubs and or ga niz ati ons  

Section 4 The Department shall provide for and dev elop acti vit ies that 

support the success of ASUN clubs and or ganiz at ions  

Section 5 The Department shall act as a network and clearinghous e  for 

ASUN clubs and organiz ati ons, and act as repres e ntation within 

the gov ernment of ASUN for its reco gniz ed bodi es  

Chapter B. Duties and Powers 
Section 1 The Department shall hold an officer traini n g sessi on by the 8 t h  

week of each semeste r in order to assi st clubs and organiz ati ons.  

The sessi on will include, but not be limi ted to: gett in g started, 

funding and pro gr amm ing  

Section 2 The Department shall hold an officer tr aini ng s essi on during the 

summ er in order to assi st clubs and organiz ati ons.  

Section 3 The Department shall hold adviso r traini ngs an d workshops at 

least once pe r ye ar  

Section 4 The Department shall hold a C lub Fair not less than once a  

semester for the purpos e of all owing clubs and organiz ati ons to 



 

recruit new members.  Each fair shall be held withi n the first 

four weeks of class es in each sem ester.  

Section 5





 

Section 4 The Commiss ion shall have at least on e me eti ng before the Fall 

Semester be gins. The m eeti ng will be no more t han two weeks 

prior to the beginni ng of the semester.  

Section 5 The Commiss ion shall foll ow Nevada Op en Me eti ng La w.  

 

TITLE IV. THE DIRECTOR  
Chapter A. Functions 

Section 1 The Director shall ac t as the head of th e Department, 

repres enti ng it, and the Commiss ion, withi n the gove rnment of 

ASUN . 

Section 2 The Director shall ser ve as a resourc e for club leaders, 

comm iss ioners, ASUN officials, and pro f essi onal staff 

re gardin g matte rs of the Department.  

Section 3 The Directo r shall ser ve as a member of the Presidenti al 

Cabinet, repres enti ng th e Department.  

Chapter B. Duties and Powers 
Section 1 The Director shall be t he ex-officio chair of th e Commiss ion 

with no vot ing rights ex cept for the  purpos e of bre aking a tie . 

Section 2 The Director ma y assi gn Commiss ioners as rep resentatives or 

heads of spe cific co ali ti ons.  

Section 3 The Director shall be responsi ble for approvin g new clubs and 

organiz ati ons and  revi ewing periodic all y clu b documents, 

membership and other such information provide d through the 

ASUN online mana geme nt s ystem.  

Section 4 The Director shall peti ti on for funding from the ASUN Senate  

Commit tee on Budget and Finance to support the functi ons of 

the D epartment on b ehalf of the Commiss ion.  

Section 5 The Director ma y dele ga te specific functi ons, duti es  or powers 

to an y inf erior of fice r of the Department  

Chapter C. Conduct Advisory Committee 
Section 1 The Director ma y, at an y time, call for the creati on of the 

Conduct Advisor y Committ ee (the Committ ee) and will serve as 

the chair of th e Commit tee  

Section 2 The Commit tee members shall be selected b y th e Director  

Section 3 



 

i.  Fulfill ment of responsi bil it ies  

ii.  Accountabili t y to the con sti tuenc y  

iii.  Behavio r whil e in offic e  

Chapter D. Appointment and Term 
Section 1 The Directo r shall be ap point ed by the President of the ASUN 

and confirmed b y the Senate as set forth in the Executive 
Branch Act of 2007 (S.B. 75 -10) 

Section 2 �7�K�H���'�L�U�H�F�W�R�U�¶�V���W�H�U�P���V�K�D�O�O���E�H���I�U�R�P���W�K�H���G�D�W�H���R�I���W�K�H�L�U���F�R�Q�I�L�U�P�D�W�L�R�Q��
unti l such date as is set forth by the Sen ate.  

 

TITLE V. THE ASSISTANT DIRECTOR OF CLUBS AND 
ORGANIZATIONS  

Chapter A.  Function 
Section 1 The Assist ant Director s hall act as the busi ness mana ger for th e 

Department.  

Section 2  The Assist ant Director shall serve as a liaiso n between the 

Department, Centr al Station , and club leade rs.   



 

Section 1 One or more Commiss ioners ma y act as head or represent ati ves 

of a Coaliti on(s)  

Section 2 Commiss ioners shall act as repr esentatives to the respe cti ve 

coali ti on(s) to whi ch the y ar e assi gned, workin g to implement 

the go als and objecti ves of the depa rtmen t withi n the 

organiz ati ons and clubs fall ing u nder th eir purvie w  

Section 3 Functi ons of the Commiss ioners as Heads of Coali ti on  

i.  Campus Life  

ii.  Faith -Based  

iii.  Greek Lif e  

iv.  Mult icultural and Diversi t y  

v.  P re -Professi onal/Academ ic: Arts, Business, and 

Educati on  

vi.  P re -Professi onal/Academ ic: Science and Engin eeri ng  

vii.  S ervice &  Communit y Outreach  

vii i.  S ocial & Politi cal Involv ement  

ix.  S ports & Recr eati on  

Section 4 Commiss ioners shall att empt to contact each or ga niz ati on prior 

to the beginni n g of t he Fall Semeste r and update ea ch 

�R�U�J�D�Q�L�]�D�W�L�R�Q�¶�V�� �F�R�Q�W�D�F�W�� �L�Q�I�R�U�P�D�W�L�R�Q���� �� �7�K�H�� �&�R�P�P�L�V�V�L�R�Q�H�U�V�� �V�K�D�O�O��
conve y an y chan ges to th e Club List serv  Admini strator.  

Section 5 Commiss ioners shall at tend at least on e (1) meeti ng or acti vit y 

of each or ganiz ati on withi n their respecti ve coa li ti ons by the 

thi rd Club Support Funding Hearin g.  

Section 6 Commiss ioners shall attempt, if possi ble, to compl y with club 

officer requ ests for a me e ti ng withi n one week of the  request  

Section 7 Commiss ioners shall meet with an y new or gani z ati on, within 

their prospecti ve coali ti on, requesti n g reco gnit ion b y the ASUN.  

Section 8 Commiss ioners are req uired to me et with th eir respecti ve 

coali ti ons at least once (1) per semest er.  

Chapter B. Appointment and term 
Section 1 The Director of Clubs an d Organiz ati ons will recomm end to the 

President appoint ments to an y vac ancies on the Commission.  

The President will appoint the Commissi oners.  The Senate will 

confirm the President's appoint ments as per SAS 202.06.a.  

Section 2 The  Commiss io �Q�H�U�V�¶�� �W�H�U�P�V�� �V�K�D�O�O�� �E�H�� �I�U�R�P�� �W�K�H�� �G�D�W�H�� �R�I��
confirmation unt il such date as is set forth b y the Senate  

 

TITLE VII. STANDING OF CLUBS AND ORGANIZATIONS  
Chapter A. Recognition and Approval of New Clubs and Organizations 

Section 1 New c lubs and o r ganiz ati ons shall subm it an appli cati on to the 

ASUN Department of Clubs and Organiz ati ons.  

Section 2 R ecognit ion shall be based on the foll owing:  



 

i.  Compliance with the guidelines for const it uti ons for student 

organiz ati ons and poli cies and procedur es aff ecti n g student 

organiz ati ons.  

ii.  





 

�5�R�E�H�U�W�¶�V�� �5�X�O�H�� �R�I�� �2�U�G�H�U�� �D�Q�G�� �W�K�R�V�H�� �S�H�U�W�L�Q�H�Q�W�� �L�W�H�P�V�� �F�R�Q�W�D�L�Q�H�G��
withi n the Department Pr ocedures M anual.  

Section 3 



 

Section 1 If a prospecti ve ASUN Club or Organiz ati on is denied ASUN 

reco gnit ion b y th e Depar tm ent, the club ma y reap pl y at an y time.  

Section 2 Upon denial of ASUN reco gnit ion, clubs ma y request a hea ring 

before th e Commiss ion for the purpose of appe ali ng the decisi on  

Chapter J. Probation and Duration of ASUN Recognition 
Section 1 



 

Section 5 The club or or ganiz ati on must spend the granted funding b y th e 
date stated and in the manner presc ribed in the original requ est or 

by the orde r of the Commiss ion, unless special provisions are 

made with the Director  

Section 6 Any club or or ganiz ati on uti li z ing more than the funds all ocated 

to them shall be ineli gi ble to requ est furthe r funding, utili z e 

ASUN resources, or ma ke withdrawal from their ASUN Club 

Account unti l certific ati on is received fro m the ASUN 

Accounti n g Office that there has been a remi tt ance of the  

overdra ft funds  

Chapter C. Maintenance of Club Accounts 
Section 1 The Clubs and Organiz ati ons Commission shall review all club 

accounts ev er y two (2) years.  If it found that a club has bee n 

inacti ve, proc edures for eradic ati on of an inacti v e club shall be 

followed  as outli ned in this document.  

 

TITLE IX. RECOGNITION OF ACHIEVEMENT  
Chapter A. Annual Clubs and Organizations Department Awards 

Section 1 The Clubs and Organiz ati ons Awards ma y inclu de, but are not 

limi ted to:  

i.  Outst anding Pro gr am of the Yea r  

ii.  Outst anding Communit y Service of the Yea r  

iii.  Outst anding Club Lead er of the Yea r  

iv.  Outst anding Advisor of t he Yea r  

v.  Outst anding New Club of the Yea r  

vi.  Outst anding Campus Lif e Club  

vii.  Outst anding Faith -Based Club  

vii i.  Outst anding Greek Lif e Club  

ix.  Outst anding Mult icultura l and Diversit y Club  

x.  Outst anding Pr e -Prof essi onal/Academi c: Arts, Business, 

and Educati on Club  

xi.  Outst anding Pr e -Profes sional/Academi c: Scien ce an d 

Engine erin g Club  

xii.  Outst anding Servic e &  Communit y Outr ea ch Club  

xiii.  Outst anding Social & Politi cal Involvement Club  

xiv.  Outst anding Sports & Recreati on Club  

xv.  And up to thr ee (3) addit ional awa rds ma y be det ermined 



 

ii.  No member of the comm it tee will be eli gible for the 

award and ex ecuti ve offi cers of nomi nated clubs ma y not 

vote in the award cate go r y that their club is nominated.  

Section 3 Nominations will not be restricted to members of the Universit y 

of Nevad a comm unit y.  

Section 4 In order to be eli gibl e fo r an y awa rd, the club mu st be currentl y 

reco gniz ed b y ASUN or an indi vidual must be a repr esentative 

of a cur rentl y reco gniz ed club.  

Section 5 Additional r equirements for specifi c aw ards shall include:  

i.  To be eli gibl e for Outst a nding Le ade r of the Yea r aw ard, 

nomi nees must be a regist ered unde r gradu ate st udent at 

the Universit y of Nev ada.  

a.  Outst anding Club Lead er of the Year nomi nat ions 

must include a letter o f recomm endati on fro m a 

member or adviso r of the club.  

ii.  Outst anding Advisor of the Yea r nomi nati ons must 

include a recomm endati o n from a member of the club.  

iii.  S electi on of the Outst an ding Club of the Year shall be 

based equall y on the fo ll o wing criteria.  How well the 

club has:  

a.  Benefited the campus act ivi ti es  

b.  Benefited the Unive rsit y/Student Body  

c.  Benefited the comm unit y  

d.  Benefited club membe rs hip  

iv.  To be eli gibl e for Outst a nding Communit y Servi c e of the 

Year Award the club must have ex hibited c omm unit y 

service efforts on mor e than one oc casion.  

Section 6 Nominations will be acc epted for no less than a two week 

period durin g the Spring Semester.  

 

TITLE X. CODE OF CONDUCT 
Chapter A. Conduct of Club Members 

Section 1 Club members are ex pected to adhere to the Universit y of 

�1�H�Y�D�G�D�¶�V���6�W�X�G�H�Q�W���&�R�G�H���R�I���&�R�Q�G�X�F�W���D�W���D�Q�\���F�O�X�E���D�F�W�L�Y�L�W�\���R�Q���D�Q�G���R�I�I��
campus.  All club members shoul d fami li ariz e themselves with the 

Student Code of Conduct found in the Student Handbook.  

Chapter B. Conduct of Student Organizations as Entities 
Section 1 Clubs and Organiz ati ons are ex pected to adh e re to the 

�8�Q�L�Y�H�U�V�L�W�\�� �R�I�� �1�H�Y�D�G�D�¶�V�� �6�W�X�G�H�Q�W�� �&�R�G�H�� �R�I�� �&�R�Q�G�X�F�W�� �D�Q�G�� �D�O�O�� �R�W�K�H�U��
appli cable Universit y co des and regul ati ons and are responsi ble for 

ensuring withi n reason t hat club acti vit ies do not all ow for breach 

of code b y student memb ers.   

Chapter C. Violations of Conduct Code 
Section 1 



 

i.  



 

Chapter H. Multicultural &  Diversity 
Chapter I. Sports &  Recreation 

Section 1 The Sports and Recr ea ti onal Activit ies Commiss ioner shall 

work with the Club Sports Advisor.  

Section 2 A Club Sport is classifie d as a team that compete s against other 

schools  in sancti oned co mpetit ion.  

Section 3 All Club Sports Teams must abide by the Unive rsit y of Nevada 

Sport Club Program Handbook.  

Section 4 Attendance of at least one ex ecuti ve office r at all meeti ngs 

scheduled by the Sports Clubs Coordinator including Sport Club 

Council Meeti n gs.  

Section 5 At least one office r and one member must h ave cu rrent CPR and 

First Aid certificati ons.  

Section 6 �$�O�O�� �F�R�D�F�K�H�V�� �R�U�� �P�D�Q�D�J�H�U�V�� �P�X�V�W�� �K�D�Y�H�� �V�L�J�Q�H�G�� �W�K�H�� �³�9�R�O�X�Q�W�H�H�U��
�$�J�U�H�H�P�H�Q�W���´ 

Section 7 All parti cipants must sign the Liabili t y Waiver.  


